Instructions for Completing the Report

In compliance with Act 234 of the 2012 Legislative Session, all licensed lenders must complete the report.  OFI will email a notice to every licensed lender at the end of each quarter in 2013 requesting the information below with a Hyperlink to a spreadsheet (the report) on OFI’s website at: 
http://www.ofi.louisiana.gov/LCCLDeferredPresentmentAndSmallLoanTransations.htm

Columns 1 – 10 below will identify the company and person responsible for providing the data in Columns 11 – 14.  

All licensed lenders will be required to complete the quarterly report for the following time-frames:

First Quarter Report should include data from January 1 – March 31 (report due to OFI by April 30, 2013)
Second Quarter Report should include data from April 1 – June 30 (report due to OFI by July 30, 2013)
Third Quarter Report should be include from July 1 – September 30 (report due to OFI by Oct. 30, 2013)
Fourth Quarter Report should be include from October 1 – December 31 (due to OFI by Jan. 30, 2014)

	CHECKLIST:

	Report only data on payday loans contracted under the Deferred Presentment and Small Loan Act (DPSLA), LSA-R.S. 9:3578.1 et seq
	

	If no DPSLA loans were made during the quarter, complete all fields with “0”(zero) in columns 11-14
	

	Enter only numbers (no text) in columns 11, 12, 13 and 14 and round these figures to the nearest whole numbers or whole dollar amounts
	

	Do not use commas, decimals or dollar signs.
	

	Email each report per location to the following email address: paydayreport@ofi.la.gov 
(assuming your company is confident of your email encryption to send such data)
	

	OR Fax to (225) 925-4524   Attn: OFI, Review Examiner, Michelle Jeansonne
	

	Important:  Complete one report for each location licensed in Louisiana

	Column 1
	NMLS Company ID Number
	

	Column 2
	NMLS Branch ID Number 
	

	Column 3
	First Name of person completing report
	

	Column 4
	Middle Initial of person completing report
	

	Column 5
	Last Name of person completing report
	

	Column 6 
	Suffix of person completing report (Jr., Sr., NOT the prefix Mr. or Mrs.)
	

	Column 7
	Email address of person completing report
	

	Column 8
	Phone number of person completing report
	

	Column 9
	Calendar Year Reported (2013)
	

	Column 10
	Enter 1 for First Quarter representing January 1 – March 31 (due April 30, 2013)
	

	
	Enter 2 for Second Quarter representing April 1 – June 30 (due July 30, 2013)
	

	
	Enter 3 for Third Quarter representing July 1 – September 30 (due Oct. 30, 2013)
	

	
	Enter 4 for Fourth Quarter representing October 1 – December 31 (due Jan. 30, 2014)
	

	Column 11
	Number of deferred presentment and small loans (payday loans) issued in each quarter
	

	Column 12
	Total dollar amount of all fees & interest collected on the payday loans identified in Column 11
	

	Column 13
	Total number of checks or ACH’s returned unpaid in the quarter identified in Column 10
	

	Column 14
	Total dollar amount of fees charged for returned checks and ACH’s for the quarter identified in Column 10
	

	
	Email each report per location to the following email address: paydayreport@ofi.la.gov 
(assuming your company is confident of your email encryption to send such data) OR Fax to (225) 925-4524   Attn: OFI, Review Examiner, Michelle Jeansonne



